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COUNCIL PROCEDURE RULES 
 
These rules are designed to ensure meetings of the Full Council run smoothly and are 
conducted properly. 
 
1.  ANNUAL MEETING OF THE COUNCIL 

 
1.1 Timing 

 
 In a year when there is an ordinary election of Councillors, the annual meeting 

will take place within 21 days of the retirement of the outgoing Councillors. 
 

 In any other year, the annual meeting will take place in May. 
 

1.2 Business 
 

 The annual meeting will carry out the tasks listed below. 
 

 (i) Elect a person to preside if the Chairman/woman of Council is not present. 
 

 (ii) Elect the Chairman/woman of Council. 
 

 (iii) Elect the Vice-Chairman/woman of Council. 
 

 (iv) Approve the minutes of the last meeting. 
 

 (v) Receive any announcements from the Chairman/woman and/or Head of 
Paid Service. 
 

 (vi) Agree the scheme of delegation or such part of it as the Constitution 
determines it is for the Council to agree (as set out in Part 3 of this 
Constitution). 
 

 (vii) Approve a programme of ordinary meetings of the Council for the year. 
 

 (viii) Consider any business set out in the notice convening the meeting. 
 

 (ix) Receive a short (two sides of A4) report on each Policy and Service 
Committee.  The report to be prepared by the relevant Service and 
not open for discussion at the meeting. 

  
 In addition, the annual meeting in a year where there is an ordinary election of 

Councillors will receive the report of the County Returning Officer for information, 
and will receive the Council’s Constitution for endorsement. 
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